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Site Safety Checklist

Site: ____________________________________________________________________

Date: ______________________________________________________________________ 

Inspected by:  _______________________________________________________________ 

	Factor


	Adequate
	Inadequate
	Corrective 

measures*
	Observations

	Traffic
	
	
	
	

	Weather (sun, wind, heat, cold, storms)
	
	
	
	

	Water hazards
	
	
	
	

	Surfaces (mud, ice, gopher holes)
	
	
	
	

	Cliffs
	
	
	
	

	Unmarked fences
	
	
	
	

	Noxious plants (poison ivy; nettles)
	
	
	
	

	Dogs off leash
	
	
	
	

	Dangerous animals (snakes, bears, ticks)
	
	
	
	

	Strangers
	
	
	
	

	Lots of participants & only one coach
	
	
	
	

	Participants alone in the woods
	
	
	
	

	Others
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	First Aid Kit & Procedures
	
	
	
	

	EAP
	
	
	
	

	
	
	
	
	

	*Corrections 
 1) add  2) replace  3) modify  4) discard  5) clean  6) repair  7) check


This document, once completed, should be given to the facilities manager (if applicable), and the coach should keep a copy for his/her files. 

Facilities Manager name:______________
Signature:___________________________

Coach name:_______________________
Signature of coach:____________________

Date (dd/mm/yy):____________________

Emergency Action Plan (EAP) Worksheet
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	Event:


	

	Location:


	

	Person in Charge:


	

	Alternate:


	

	Call Person:


	

	Alternate Call Person:
	

	Location of phones near event:



	
	

	Phone Numbers:



	Emergency


	

	Ambulance


	

	Fire


	

	Poison Control


	

	Police


	

	Hospital


	

	Facility
	

	
	

	Location Directions for Emergency Personnel:


Self-assessment Sheet #1

Explanation, demonstration, organization, and safety

	Criteria
	Yes
	No

	Selection of the activity
	
	

	The activity selected is appropriate for the age of the participant
	
	

	The activity selected is appropriate for the ability of the participant
	
	

	Comments/suggestions:



	Safety before beginning the activity
	
	

	Equipment is appropriate for the age/size of the participant
	
	

	Equipment is in good repair and is properly adjusted
	
	

	The area is checked for hazards
	
	

	Comments/suggestions:



	Explanation
	
	

	Coach is positioned such that everyone can see and distractions are minimized
	
	

	Explanation and demonstration last 90 seconds or less in total time
	
	

	The purpose of the exercise/activity is clearly stated
	
	

	One or two key points are emphasized (not necessarily technical aspects)
	
	

	Safety points are emphasized, if appropriate
	
	

	Coach speaks clearly and loud enough for all to hear
	
	

	The choice of words is appropriate for the age of the participants
	
	

	Participants are checked for understanding
	
	

	Comments/suggestions:



	Demonstration
	
	

	All the participants can clearly see the demonstration 
	
	

	The speed of the demonstration allows participants to see accurately what they are to do
	
	

	Coach demonstrates in a manner that the participants would be able to perform the activity 
	
	

	Coach reinforces key points while he/she demonstrates
	
	

	Participants are checked for understanding
	
	

	Comments/suggestions:



	Organization
	
	

	An appropriate area is used for the activity
	
	

	Available equipment is used optimally
	
	

	Participants are active for the majority of the time (minimum waiting in line)
	
	

	Comments/suggestions:



	Safety during the activity
	
	

	If a potentially hazardous situation presents itself, coach deals with it immediately
	
	

	Comments/suggestions:




Skill progression, intervention, and communication

	Criteria
	Yes
	No

	Skill progression

	The progression for skill development is appropriate for the age/ability of the participant
	
	

	Coach focuses on the appropriate key points for the skill to be developed
	
	

	Coach adjusts the activity for more advanced and less advanced abilities within the group
	
	

	Comments/suggestions:



	Intervention
	
	

	Coach scans the entire group constantly and intervenes with a variety of participants
	
	

	Coach looks for input/feedback from the participant
	
	

	Correction or reinforcement is clear and a visual is provided
	
	

	Correction or reinforcement is brief and participant returns quickly to activity
	
	

	Coach focuses on communicating what to do (not what NOT to do)
	
	

	Comments/suggestions:



	Communication

	Coach speaks in a calm tone of voice (i.e. does not yell at the participants)
	
	

	Coach uses language that the particiapnts can easily understand
	
	

	Coach refrains from the use of foul language
	
	

	Words and body language used in the correction or reinforcement are positive *
	
	

	When praise is given, it is specific, not general (e.g. “you are doing ___well”, not “nice one!”)
	
	

	Coach acts and speaks with enthusiasm *
	
	

	Comments/suggestions:




*This looks like:  
Smiles; nods in the affirmative 

*This sounds like:  
Cheers; “Sally, you did ___ very well.  Way to go!”;  “Johnny, I see that you are improving at ___.  Great job!”

* This feels like:  
High fives; safe pats on the back; a hand shake of congratulations (use these only if the child/youth is clearly comfortable with physical contact from you)

	Counting interventions during the activity
	Number

	Duration of the activity in minutes (when participants are practicing, excluding explanation & demo)


	

	Total number of interventions with the entire group


	

	Total number of interventions with individual participants


	

	Total number of different participants with whom the coach intervened


	


Remember, more is not necessarily better.  The total numbers are only to give you an indication of how often you are intervening and whether you are moving among the group or focussing only on certain participants.


ACTIONS:






GREAT IDEAS:
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Community Coach Workshop


Action Card





Date: _______________	Location:  _________________





Insert NSF logo here





I intend to STOP…








I intend to CONTINUE…








I intend to START…








National Coaching Certification Program





www.orienteering.ca
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For coaching tips and more information about coaching workshops, visit the Coaching Association of Canada website at:





New friends in coaching from this workshop…





www.coach.ca
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